Annex 2

FORM FOR SUBMITTING SUPPLIER’S  QUOTATION

(This Form must be submitted only using the Supplier’s Official Letterhead/Stationery
)

We, the undersigned, hereby accept in full the UNDP General Terms and Conditions, and hereby offer to supply the items listed below in conformity with the specification and requirements of UNDP as per RFQ Reference No. 13/00734:
TABLE 1:  Offer to Provide Services Compliant with Technical Specifications and Requirements 

	LOT 1: Social & Humanitarian Study Visit in Lithuania



	Location: Vilnius, Lithuania and Druskininkai, Polish-Lithuanian border
Date: 2-6 December, 2013 (4 nights) 

Participants: approximately 18 persons (the number might slightly vary) 


	Item
	Generic Description
	Unit 
	Quantity


	Unit Price (USD)
	Subtotal (USD)

	1.
	Accommodation in Vinius, in single rooms, 3*** hotel (breakfast included)
	Per night
	18 persons

02-04 December, 2013 (2 nights) and

05-06 December, 2013 (1 night)
	
	

	2.
	Accommodation in Druskininkai, in single rooms, 4**** hotel (breakfast included)
	Per night
	04-05 December, 2013 (1 night)
	
	

	3.
	Lunch (18 persons x 1 lunch x 3 days):


	Persons served
	54 
	
	

	4.
	Dinner (18 persons x 1 dinner x 4 days)
	Persons served 
	72
	
	

	5.
	Airport transfer (17 persons)
	trip
	1 trip airport-hotel on 02 December, 2013;

1 trip hotel-airport on 06 December 2013
	
	

	6.
	Ground transportation for 18 persons 
	1 bus 
	estimate millage of 400 km
NOTE: Please, specify the daily rent fee of the minibus + driver.

 Please, specify the fee per kilometer, in case of extra millage.
	
	

	7.
	Logistics administrator
	1 person
	Fee per day (4 days)
	
	

	8.
	Interpreter (Lithuanian-Russian-English)
	1 person
	Fee per day (3 days)
	
	

	Grand Total
	


	LOT 2: Economy & Trade Study Visit in Estonia



	Location: Tallinn, Estonia and Narva, Russian-Estonian border
Date: 9-13 December, 2013 (4 nights) 

Participants: approximately 18 persons (the number might slightly vary) 

	Item
	Generic Description
	Unit 
	Quantity


	Unit Price (USD)
	Subtotal (USD)

	1.
	Accommodation in Tallinn, in single rooms, 3*** hotel (breakfast included)
	Per night
	18 persons

09-11 December, 2013 (2 nights) and

12-13 December, 2013 (1 night)
	
	

	2.
	Accommodation in Narva, in single rooms, 4**** hotel (breakfast included)
	Per night
	11-12 December, 2013 (1 night)
	
	

	3.
	Lunch (18 persons x 1 lunch x 3 days):


	Persons served
	54 
	
	

	4.
	Dinner (18 persons x 1 dinner x 4 days)
	Persons served 
	72
	
	

	5.
	Airport transfer (17 persons)
	trip
	1 trip airport-hotel on 09 December, 2013;

1 trip hotel-airport on 13 December 2013
	
	

	6.
	Ground transportation for 18 persons 
	1 bus 
	estimate millage of 550 km
NOTE: Please, specify the daily rent fee of the minibus + driver.

 Please, specify the fee per kilometer, in case of extra millage.
	
	

	7.
	Logistics administrator
	1 person
	Fee per day (4 days)
	
	

	8.
	Interpreter (Estonian-Russian-Estonian)
	1 person
	Fee per day (3 days)
	
	

	Grand Total
	


TABLE 2: Offer to Comply with Other Conditions and Related Requirements 
	Other Information pertaining to our Quotation are as follows :
	Your Responses

	
	Yes, we will comply
	No, we cannot comply
	If you cannot comply, pls. indicate counter proposal

	Delivery Lead Time 
	
	
	

	Validity of Quotation (60 days)
	
	
	

	All Provisions of the UNDP General Terms and Conditions: Please see Annex 3
	
	
	


All other information that we have not provided automatically implies our full compliance with the requirements, terms and conditions of the RFQ.

[Name and Signature of the Supplier’s Authorized Person]

[Designation]

[Date]

� This serves as a guide to the Supplier in preparing the quotation and price schedule. 


� Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for verification purposes 





